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FINAL INTERN EVALUATION 

Please use this form to evaluate your intern’s performance in your organization or feel free to include a letter with your remarks and comments. The evaluation should be submitted by email  to the student’s faculty advisor (your intern will provide the name and email address) and will partially influence the student’s final grade

The student's internship activities shall be evaluated in counsel with the student

	Intern’s Name
	

	Organization’s Name
	

	Organization’s Address
	

	Supervisor’s Name and Title
	

	Supervisor’s Email
	

	Evaluation Period
	




INTERNSHIP EVALUATION 

Please use the following rating: 
	5 = Outstanding
	4 = Good
	3 = Satisfactory
	2 = Poor
	N/A = Not applicable
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	5
	4
	3
	2
	N/A

	Attendance, Punctuality, Personal Appearance
	
	
	
	
	

	Reports to work when scheduled
	
	
	
	
	

	Arrives to work on time
	
	
	
	
	

	Arranges for lateness or time off in advance
	
	
	
	
	

	Is appropriately dressed for work
	
	
	
	
	

	Is properly groomed
	
	
	
	
	

	Knowledge of Job
	
	
	
	
	

	Grasps instructions quickly
	
	
	
	
	

	Has developed appropriate technical knowledge
	
	
	
	
	

	Desires to increase knowledge of job
	
	
	
	
	

	Is willing to ask questions
	
	
	
	
	

	Quality of work
	
	
	
	
	

	Produces work that is accurate and neat
	
	
	
	
	

	Shows thoroughness in work
	
	
	
	
	

	Produces the expected volume of work
	
	
	
	
	

	Is efficient in use of time
	
	
	
	
	

	Ability to set priorities
	
	
	
	
	

	Attitude
	
	
	
	
	

	Shows initiative
	
	
	
	
	

	Is enthusiastic about work
	
	
	
	
	

	Is willing to work with and for others
	
	
	
	
	

	Accepts suggestions/criticism
	
	
	
	
	

	Asks for additional work when tasks are complete
	
	
	
	
	

	Judgement, reliability, adaptability
	
	
	
	
	

	Is able to think independently
	
	
	
	
	

	Makes good decisions
	
	
	
	
	

	Is able to work under pressure
	
	
	
	
	

	Meets deadlines
	
	
	
	
	

	Is adaptable to changes in the work environment
	
	
	
	
	

	Human Relations
	
	
	
	
	

	Cooperates with supervisors and co-workers
	
	
	
	
	

	Is courteous and friendly
	
	
	
	
	

	Controls emotions
	
	
	
	
	

	Speaks well and shows good choice of words
	
	
	
	
	

	Overall intern performance is:
	
	
	
	
	




Would the intern be a viable candidate for employment with your organization? Why or why not?
_____________________________________________________________________________________
_____________________________________________________________________________________

Comments:
__________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
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